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• Past versions of Desktop are mostly gone
• The versions that are available are expensive
• QBO is cloud-based
• QBO makes collaboration easy
• QBO can grow with your business
• QBO updates automatically

BENEFITS OF QBO VS. 
DESKTOP



CURRENT QBO PLANS



QBO Plan Comparisons
SIMPLE START 
( 1  USER)

ESSENTIALS  
(3  USERS)

PLUS 
(5  USERS)

ADVANCED
(25 USERS)

BANK FEEDS INCLUDED INCLUDED INCLUDED INCLUDED

INVOICING INCLUDED INCLUDED INCLUDED INCLUDED

REPORTS BASIC ENHANCED COMPREHENSIVE POWERFUL

CLASS TRACKING UP TO 40 UNLIMITED

INVENTORY INCLUDED INCLUDED

JOB COSTING INCLUDED INCLUDED



Step #1

Review your books to make sure the data is accurate 

and make a backup of your QuickBooks Desktop. 

HOW TO MIGRATE 
FROM DESKTOP

TO QBO



Step #2

Sign up for QBO, choosing the plan that works best for 

you, and export your Desktop data to QBO. 

HOW TO MIGRATE 
FROM DESKTOP

TO QBO



DISCLAIMERS AND EXCEPTIONS

The Web Migration shown is for Desktop files 2021 
and older.

If you have a Desktop version newer than 2022, 
you can go to Company on the Menu Bar and 
choose “Migrate Company File to QBO.”

Not everything transfers over to QBO:
•  Budgets
•  Inventory Units of Measure
•  Memorized Transactions
•  Bank Feed Connections
•  Some sales tax transactions are 

changed
•  Some Customer Info if they are inactive
•  Past Reconciliation Reports



Step #3

Review and compare your QBO and desktop books to 

make sure the data is accurate. 

HOW TO MIGRATE 
FROM DESKTOP

TO QBOStep #4
Set up your bank feeds, customize any settings or 
preferences you might have. 



QBO DASHBOARD OVERVIEW



11 | Company Name | Date 2018

QBO MENU EXPLAINED
Create+ or New+



12 | Company Name | Date 2018

QBO MENU
EXPLAINED
Bookmarks

Expenses

Sales 

Reports 



Gear Icon Menu

GEAR ICON MENU



MANAGING TRANSACTIONS: BANK FEEDS



MANAGING TRANSACTIONS: CORRECT ACCOUNT



MANAGING TRANSACTIONS:
 CREATE A RULE



RECONCILING YOUR ACCOUNTS 



Your beginning balance being different 
   than what is on your bank statement.

RECONCILING RED FLAGS 

Extra transactions sitting in your
  Reconciliation screen when you are
  done and show zero difference. 



Profit and 
Loss

Balance 
Sheet

A/R Aging 
Summary

Statement 
of Cash 
Flows

QBO Reports





QUESTIONS?
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