QUICKBOOKS ONLINE 101:
MIGRATE, NAVIGATE, MAINTAIN
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BENEFITS OF QBO VERSUS DESKTOP

MIGRATING YOUR BOOKS FROM DESKTOP TO QBO

OVERVIEW OF QBO DASHBOARD AND MENU

ADDITIONAL INFORMATION AND QUESTIONS

A==
CERTIFIED PUBLIC ACCOUNTANTS




BENEFITS OF QBO VS.
DESKTOP

» Past versions of Desktop are mostly gone
 The versions that are available are expensi\i
e (QBOiscloud-based

* (QBO makes collaboration easy

 (QBO can grow with your business

 (QBO updates automatically
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Simple Start

Build your financial foundation

£38
$19/mo

Save 50% for 3 months®

Choose plan

1 user

Includes access for your accountant

Includes:

& Intuit Assist

Smart expense organization
Boosts your efficiency by reviewing
and organizing your fransactions

Automated bookkeeping

5 free ACH bank transfers/mo for
bills

Essentials
Save time and focus on growth

275
$37.50/mo

Save 50% for 3 months®

Choose plan

3 users

Includes access for your accountant

Simple Start features, and:
& Intuit Assist

Accounting Agent NEW
Posts transactions quickly—with
explanations and predictions

Payments Agent NEW

Helps create tailored strategies fo
get you paid faster

Recurring_invoices

CUSTOMER FAVORITE

Plus

Scale with greater clarity

215
$57.50/mo

Save 50% for 3 months®

Choose plan

5 users

Includes access for your accountant

Essentials features, and:
& Intuit Assist

Al-powered reconciliation
BETA

Identifies potential issues and
suggests solutions

Customer Agent BETA
Frioritizes leads from your inbox and
personalizes email followups

Advanced
Boost efficiency and profitability

2275
$137.50/mo

Save 50% for 32 months®

Choose plan

25 users

Includes access for your accountant

Plus features, and:
3£ Intuit Assist

Finance Agent NEW
Goes beyond P&L with financial
planning and KFI analysis

Project Management Agent
BETA

Helps win bids and allocate costs to
keep projects on time

Al-powered profit & loss insights

Anomaly detection and resolution

Budgeting

Custom user management and
permissions

Custom report builder
Data sync with Excel
Revenue recognition

Forecasting




0BO Plan Gomparisons

SIMPLE START ESSENTIALS PLUS ADVANCED
(1 USER) (3 USERS) (5 USERS) (25 USERS)
BANK FEEDS INCLUDED INCLUDED INCLUDED INCLUDED
INVOICING INCLUDED INCLUDED INCLUDED INCLUDED
REPORTS BASIC ENHANCED COMPREHENSIVE POWERFUL
CLASS TRACKING UPT0 40 UNLIMITED
INVENTORY INCLUDED INCLUDED
JOB COSTING INCLUDED INCLUDED




Step #1

Review your books to make sure the data is accurate H DW TO M I G RATE
and make a backup of your QuickBooks Desktop. FRD M D ES K-I-O P
Yiew Lists Favoriles Accountaml Company Customers Vendgis Empiopees Danking HRepods

10 QBO

Raztors P | Backup

Setup | Acthabe Dnling Backup

toh o MuB-usar ode

Ltilises

Send Company File

» Larson




Step #2

Sign up for QBO, choosing the plan that works best for H 0 W TO M I G RATE
you, and export your Desktop data to QBO. F R D M D ES K-I-O P

TO QBO

» Larson




DISCLAIMERS AND EXCEPTIONS

The Web Migration shown is for Desktop files 2021
and older.

If you have a Desktop version newer than 2022,
you can go to Company on the Menu Bar and

choose “Migrate Company File to QBO.”

Not everything transfers over to QBO:

. Budgets

. Inventory Units of Measure

. Memorized Transactions

. Bank Feed Connections

. Some sales tax transactions are
changed

. Some Customer Info if they are inactive

. Past Reconciliation Reports




Step #3

Review and compare your QBO and desktop books to

make sure the data is accurate.

Step #4

Set up your bank feeds, customize any settings or
preferences you might have.

HOW TO MIGRATE
FROM DESKTOP

10 QBO

» Larson




QBO DASHBOARD OVERVIEW

@ Accountant =« GOTOQUICKBOOKS ¥ [ Accountant tools

Larson QBO - Spanish Fork

Apps

BOOKMARKS Ge(%hings done Business overview Cash flow Planner

Training
344 Customize  Privacy
E] Bookmark this page

YOUR BOOKS V724
CASH FLOW TREND (XT3 Money in ® Money out @ BANK ACCOUNTS

Clentoverviaw Track how your money is doing Link your banks to see your

Seeing how money flows over time can help you plan for the future. Link your bank account to get started.

Dashboards balances in one place

Tasks citi Home Depot Consumer Credit Card (Citi)

Transactions GO GoBank

Advanced accounting o Gia it A citi  Citi

Sales Link a bank account to see your cash flow

Find your bank

Expenses

Reports

PROFIT & LOSS EXPENSES INVOICES SALES O Last 30 days

Data updated a few sec

Payroll
See what you make & spend across See where your money is going $0 Unpaid  Last 365 days
all your accounts Ov Nebdusver
Financial planning =

so . R
Workflow automation Income |

0
Expenses |

Time Total sales

$0.00

$0 Paid Last 30 days
Taxes

Lending & banking

Shipping — - - — - - Create an invoice
Bring in transactions automatically Bring in transactions automatically

83 Menu settings




QBO MENU EXPLAINED

Customers
Invoice

Receive payment
Statement
Estimate

Credit memo
Sales receipt
Recurring payment
Shipping label
Refund receipt
Delayed credit
Delayed charge

Add customer

(®Video tutorials

Create+ or New+

Vendors

Expense

Check

Bill

Pay bills
Purchase order
Wendor credit
Credit card credit
Print checks

Add vendor

Team

Payroll

Single time activity
Weekly timesheet
Review time

Add contractor

Other

Task

Bank deposit

Transfer

Journal entry

Inventory gty adjustment
Batch transactions

Pay down credit card

Add product/service

Show less




— 0BO MENU
S EXPLAINED

Bookmark this page

MENU prd

Client overview
Books review
Dashboards
Tasks V S a I es
Transactions
Sales
Expenses
Reports
Payroll
< Reports
Time
Inventory

Budgets




YOUR COMPANY

ounts

TOOLS
Oreler che

Import data

Import de

rt data

PROFILE




MANAGING TRANSACTIONS: BANK FEEDS

Bank transactions

]
L

Try new banking page Link account | ~ ‘ ‘ £ Upda H@ Explore

Best Buy Credit Card Amazon Card MACU Checking MACU Savings

$24,169.04 $728.30 $7.,245.31 $4,232.50 $9,002.10
BANK BALANCE BANK BALANCE BANK BALANCE BANK BALANC c

Cl , BANK BALANCE Updated m:

$5,590.96 -$8,944.58
N QUICK! 5 N QUIC KS 18

(® Video tutorials & Takeatour  Go to bank register
For review (10) Categorized Excluded

B3 Al dates 144 Alltransactions (10) ~ ription, check number, or a

DATE v DESCRIFTION PAYEE CATEGORIZE OR MATCH RECEIVED

09/10/2025 Amazon Amazon MarketPlace
09/10/2025 Wal-Mart WalMart
09/09/2025 New York City NY Postable
09/08/2025 Amazon Amazon MarketPlace
09/07/2025 Wal-Mart WalMart

0%/07/2025 Wal-Mart WalMart

Wal-Mart WalMart




MANAGING TRANSACTIONS: CORRECT ACCOUNT

DATE v DESCRIPTION PAYEE CATEGORIZE OR MATCH SPENT RECEIVED il ACTION

Add

5
5]
¥}
P

09/07/2025 Amazon Amazon MarketPlace

Vendor/Customer/project Account *

Amazon MarketPlace v Automobile:Fuell v

BANK DETAIL AMAZON PRIME*RM47TSLY3

@ Add attachment @ Create arule @ Exclude @ Categorization history Split

;’ Larson
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Create rule

MANAGING TRANSACTIONS: |

Apply this to transactions that are

| Money out v | in Amazon Card W ‘

and include the following: | All hd ‘

Vendor/Customer/project Account ®

| Description W | |C0niains hd | ‘A"‘nazon

‘ Amazon MarketPlace v | | Automobile:Fuel

+ Add a condition

Memo

‘Wemo

Then Assign v

BANK DETAIL AMAZOM PRIME*RM47TSLY3

Transaction type | Expense

[m Add attachment @ Create a rule @ Exclude {9 C i Category |.Automobi|e'Fue|

+ Add a split

|Amazon MarketPlace ‘ v |

» Larson =n
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RECONCILING YOUR ACCOUNTS

[ Q Search for trans eports, ) 4 Contact experts

o Accounting o Expenses & Pay Bills . Sales & Get Paid . Customers o Team o Sales Tax o Business Tax O Lending o P

h: Get Live Bookkeeping :‘ ': Get paid online :' ‘: Create invoice :‘ ‘: Record expense ) 'j Add bank deposit :' Show all

i @

Last 30 days BANK ACCOUNTS As of today

MACU Savings

Bank balance $9,002.10
In QuickBooks $9,002.10
Updated moments ago 1 to raview

0.00 5,682.15 eckin
nks, and more > $ 5 > $ MACU Checking

@ Bank balance $4,232.50
In QuickBooks -$8,944.58
Updated moments ago 18 to review

ment recuest MNot Paid Deposited

5 depositad

AMEX

PN 1 O canazana

Is this banking info helpful?

Last month EXPENSES Last 30 days CASH FLOW TREND B
¥ e Cash balence — Future - Money in/out Cash bala
Spending for last 30 days

$6 410 @ 71% $1 21486 9 12 months

~» Down 21% from prior 30 days 40K
$30K

® Rent $20K

$10K

® Work Travel %0

® Groceries -$10K

: ‘ $20K
1 to review ‘
. ® Shfes DEC JAN FEB MAR APR

28 to review Boost cash flow with a flexible Line of Credit from $1K-5100K.

Categorize 28 transac




RECONCILING RED FLAGS

Your beginning balance being different
than what is on your bank statement.

Reconciliation screen when you are

ﬂ Extra transactions sitting in your

done and show zero difference.




0BO0 Reports

Statement
of Cash
Flows

A/R Aging
Summary

Profit and
Loss



Good afternoon Jessical

o Accounting o Expenses & Pay Bills O Sales & Get Paid 0 Customers Q Team O Sales Tax o Business Tax 0 Lending >

{=(m]
=] 3% Business Feed Viewall >
et ooy Nothing new right now. Check back soon!
£
o Create actions | Add on: Get Live Bookkeeping Get paid online Create invoice Record expense Add bank deposit | Show all
Business at a glance It @&
BH SALES & GET PAID FUNNEL % Last 30 days BANK ACCOUNTS As of today
y apps
MACU Savings l
@ Bank balance $9,002.10 -
D . . . In QuickBooks $9,002.10 -
o Create a hew payment request Not Paid Paid Deposited Updated 1 hour age 1 to review =
-
ccounting Send invoices, pay links, and more $0‘00 $0‘00 $5r682'1 5 MACU Checking -
> > > . @ Bank balance $4,232.50
5 deposited In QuickBooks -$8,944.58
Updated 1 hour ago 18 to review
Request paymant x
AMEX .
e ST T P canacana

Is this banking info helpful?

PROFIT & LOSS Last menth EXPENSES Last 30 days CASH FLOW TREND .
> e Cash balance — Future - Money infout Cash balance

Net profit for August Spending for last 30 days $1 2 486 9
7 12 months b

-$3,501 @9 $6,410 @ 7%

A Up 17% from prior menth N Down 21% from prior 30 days

—
=

34,300 ® Rent




QUESTIONS?

l’ Larson
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